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Section A

The assistant superintendent for business, or designee, will act as the Board’s representative in 

matters pertaining to deferred compensation plans sold to District employees. As such, the 

assistant superintendent for business, or designee, will sign all applications, review literature to 

be distributed, maintain copies of all master contracts and agreements, and maintain a list of 

the authorized providers which the Board has qualified to do business with District employees. 

Section B

Each authorized provider and each agent must comply with the following regulations. Failure 

to comply with any of these regulations will be sufficient grounds for disqualification to make 

sales to District employees. 

1. Procedure for Agent and/or Provider Approval 

1) All agents must have on file in the District Business Office or with a designated 

third party administrator (with a copy provided for the District), a master group 

policy or a copy of the individual policy to be issued to District employees. All 

companies providing deferred compensation plan policies to District employees 

must have on file in the District Business Office or with a designated third party 

administrator (with a copy provided for the District), a completed Board 

approved Investment Provider Service Agreement form. 

2) Employee names, addresses, personal e-mail addresses and telephone numbers 

will not be provided to agents by the District. 

3) Printed deferred compensation plan literature provided by authorized agents will 

be made available for review by District employees by placing it in employee 

areas in the schools or via electronic transmission. A sample of the information 

to be distributed must be provided to the assistant superintendent for business, 

or designee, for review and approval prior to distribution. The literature does 

not indicate that the Board of Education or the administration recommends or 

endorses the provider of any plan to the employees. Once a provider is 

approved, packets of literature may be delivered to the District Business Office. 

The literature will be placed in the schools for all employees to take home and 

review, or made available via electronic transmission. 

2. Contact with Employees

1) Initial contact with employees may be made through District approved printed 

literature, may be initiated by the employee, or by referral from other 

employees, or may be made by outside contact by the agent. 
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2. Contact with Employees (Continued)

2) Once contacted by a District employee, the provider’s agent may then meet with 

the employee at school to discuss the deferred compensation plan offered.  

Agents may also meet an employee at school to have papers signed. IN 

EITHER EVENT AGENTS WILL NOT BE ALLOWED TO REMAIN ON 

SCHOOL PREMISES TO SOLICIT BUSINESS FROM OTHER 

EMPLOYEES OR FOR ANY OTHER PURPOSE. 

3. Procedure for Enrolling Employees in Deferred Compensation Plans 

1) When an employee has decided to enroll in or modify contributions to a  

deferred compensation plan, the employee shall complete the applicable Salary 

Reduction Agreement form, provided by the District’s third party administrator. 

2) When completed and signed by the employee and the provider, the applicable 

Salary Reduction Agreement form must be forwarded to the assistant 

superintendent for business, or designee, for signature.  

3) Deferred compensation plan agreements completed, signed and received by the 

first day of any calendar month will result in a salary deduction for that month. 

Agreements completed, signed and received after the first day of the month will 

result in a payroll deduction beginning in the following month. 

4) Monies will be disbursed to providers from the District Business Office only 

through the District’s third party administrator. 

5) The employee shall be responsible for directing management of his or her 

personal account, and for requesting periodic statements from the providers 

reflecting payments made by the District. The employee shall also be 

responsible for verifying the accuracy of the statements. An employee having a 

question about the statement should immediately contact the provider. If the 

question cannot be resolved by contacting the provider, the employee should 

contact the District Business Office or designated third party administrator for 

assistance.  
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3. Procedure for Enrolling Employees in Deferred Compensation Plans (Continued) 

6) As a condition of the employee’s participation in the District’s deferred 

compensation plan(s), the employee must agree in writing that, to the fullest 

extent permitted by law, the Board of Education, its Board members and 

employees shall have no liability for any losses suffered by the employee that 

result (directly or indirectly) from the employee’s participation in the District’s 

deferred compensation plan(s). Through participation in the District’s deferred 

compensation plan(s), the employee shall further agree in writing to save, 

defend, indemnify, and otherwise hold the Board of Education, its Board 

members and employees harmless, to the fullest extent permitted by law, from 

any and all actions, claims, demands, losses, injuries, and damages whatsoever 

that may result (directly or indirectly) from his/her participation in the District’s 

deferred compensation plan(s). By electing the plan, the employee shall be 

deemed to have acknowledged that the Board of Education, its Board members 

and employees have made no representation to the employee regarding the 

advisability, appropriateness or tax consequences of the employee’s 

participation in the District’s deferred compensation plan(s) or to the 

employee’s allocation to any provider which the District has qualified to do 

business with District employees.  

Revised: November 19, 1984

Revised: January 25, 1993

Revised: February 9, 1998

Revised: July 13, 2009

Revised: November 8, 2010

Revised: July 14, 2014




Accessibility Report



		Filename: 

		4070(Procedures)-Deferred-Compensation-Plans.pdf






		Report created by: 

		


		Organization: 

		Glenbrook High School District 225





 [Personal and organization information from the Preferences > Identity dialog.]


Summary


The checker found no problems in this document.



		Needs manual check: 0


		Passed manually: 2


		Failed manually: 0


		Skipped: 0


		Passed: 30


		Failed: 0





Detailed Report



		Document




		Rule Name		Status		Description


		Accessibility permission flag		Passed		Accessibility permission flag must be set


		Image-only PDF		Passed		Document is not image-only PDF


		Tagged PDF		Passed		Document is tagged PDF


		Logical Reading Order		Passed manually		Document structure provides a logical reading order


		Primary language		Passed		Text language is specified


		Title		Passed		Document title is showing in title bar


		Bookmarks		Passed		Bookmarks are present in large documents


		Color contrast		Passed manually		Document has appropriate color contrast


		Page Content




		Rule Name		Status		Description


		Tagged content		Passed		All page content is tagged


		Tagged annotations		Passed		All annotations are tagged


		Tab order		Passed		Tab order is consistent with structure order


		Character encoding		Passed		Reliable character encoding is provided


		Tagged multimedia		Passed		All multimedia objects are tagged


		Screen flicker		Passed		Page will not cause screen flicker


		Scripts		Passed		No inaccessible scripts


		Timed responses		Passed		Page does not require timed responses


		Navigation links		Passed		Navigation links are not repetitive


		Forms




		Rule Name		Status		Description


		Tagged form fields		Passed		All form fields are tagged


		Field descriptions		Passed		All form fields have description


		Alternate Text




		Rule Name		Status		Description


		Figures alternate text		Passed		Figures require alternate text


		Nested alternate text		Passed		Alternate text that will never be read


		Associated with content		Passed		Alternate text must be associated with some content


		Hides annotation		Passed		Alternate text should not hide annotation


		Other elements alternate text		Passed		Other elements that require alternate text


		Tables




		Rule Name		Status		Description


		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot


		TH and TD		Passed		TH and TD must be children of TR


		Headers		Passed		Tables should have headers


		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column


		Summary		Passed		Tables must have a summary


		Lists




		Rule Name		Status		Description


		List items		Passed		LI must be a child of L


		Lbl and LBody		Passed		Lbl and LBody must be children of LI


		Headings




		Rule Name		Status		Description


		Appropriate nesting		Passed		Appropriate nesting







Back to Top


